DETAILED GUIDELINES FOR INCOMING ERASMUS+ STUDENTS 
WILLING TO STUDY 
AT PODHALE STATE COLLEGE OF APPLIED SCIENCES (PPUZ) 
IN NOWY TARG

THE RECRUITMENT:
1. The Student who is interested in studying at PPUZ in Nowy Targ in a given semester applies herefor according to the dates included in the partnership agreement between PPUZ in Nowy Targ and their own college/ university: for the winter semester at the latest till 15th August; for the summer semester at the latest till 15th December.
2. Upon acceptance, the Student fills in and sends the signed application form along with the following attachments: a copy of ID/ passport and a signed RODO form, available on the website: http://www.ppwsz.edu.pl/study-in-ppwsz-ii.html.
3. The documents specified in point 2 are to be sent per e-mail to the e-mail address: erasmus@ppwsz.edu.pl, according to the recruitment dates. Forms sent after the recruitment dates are regarded null and void. 
4. Immediately upon the acceptance, the Student fills in the Learning Agreement and sends the document to the e-mail address: erasmus@ppwsz.edu.pl. The document is to be sent no later than max. three weeks before the given semester starts. 
5. PPUZ in Nowy Targ reserves the right to introduce changes into the Learning Agreement. 
6. The Student who decides to give up the agreed mobility immediately informs the Erasmus+ Coordinator at PPUZ in Nowy Targ hereof. The Student informs hereof through the Erasmus+ Coordinator of their own college/ university per e-mail: erasmus@ppwsz.edu.pl. 

BEFORE THE MOBILITY:
1. At the latest one week before the given semester at PPUZ in Nowy Targ starts, the Student is obliged to have dealt with all formalities connected with their stay in Poland (the visa, accommodation, insurance). 
2. At the latest one week before the given semester at PPUZ in Nowy Targ starts, the Student is obliged to contact the Erasmus+ Coordinator at PPUZ in Nowy Targ per e-mail (erasmus@ppwsz.edu.pl) and give the exact date of their arrival in Poland and in Nowy Targ.  
3. At the latest one week before the given semester at PPUZ in Nowy Targ starts, the Student is obliged to contact in person the Erasmus+ Coordinator at PPUZ in Nowy Targ or the Deputy-Coordinator Erasmus+ at PPUZ in Nowy Targ (according to the working hours of the Erasmus+ office which can be checked on: http://www.ppwsz.edu.pl/study-in-ppwsz-ii.html). The Student is obliged to get familiar with the College infrastructure and the organisation of the given academic year. The exact date of the meeting is to be scheduled with the Erasmus+ Coordinator at PPUZ in Nowy Targ at least two weeks in advance. 

DURING THE MOBILITY:
1. The Student is obliged to participate in classes. 
2. During three weeks upon the given semester at PPUZ in Nowy Targ has started, the Student can introduce changes into the Learning Agreement. The changes are to be made in agreement with the Erasmus+ Coordinator at PPUZ in Nowy Targ and the Erasmus+ Coordinator of the Student’s own college/ university. 
3. In the first class of the given subject, the Student agrees with the teacher the scope of the teaching material, the criteria for verifying and grading, as well as other requirements, including inter alia rules concerning the attendance in class and rules concerning the admittance for the credit/ exam. During two weeks, the teacher sends the above mentioned information to the Erasmus+ Coordinator at PPUZ in Nowy Targ to the following e-mail address: erasmus@ppwsz.edu.pl.  
4. The Student fulfills on time and systematically all the obligations resulting from the agreements with the teachers. Failure to do so results in not getting the credit in a given subjects. 
5. The Student should actively participate in the College life, according to the postulate included in the Erasmus+ Student’s Chart: “Your receiving institution or company undertake to treat You in the same way as their own students or employees; You, on the other hand, should do Your best to integrate in the new environment.”
6. In didactic matters, the Student contacts in the first place the teachers (in the class or during individual consultations). Should the communication be difficult, the Student contacts the employees of the Student’s Service Department (Dział Obsługi Studenta) in room 227 or the Erasmus+ Coordinator at PPUZ in Nowy Targ. 

CONTAKT WITH THE ERASMUS+ COORDINATOR AT PPWSZ IN NOWY TARG: 
1. The Student is obliged to contact regularly the Erasmus+ Coordinator at PPUZ in Nowy Targ or the Deputy-Coordinator of Erasmus+ at PPUZ in Nowy Targ, in particular to check the e-mail (at least once a week), respond to the correspondence (e-mails, text massages, phone calls), make a review of the studies (at least once a month).
2. The Student is obliged to notify the Erasmus+ Coordinator at PPUZ in Nowy Targ of every change of contact data (the address, phone number, e-mail address) immediately. 
3. In person, the Student contacts the Coordinator Erasmus+ at PPUZ in Nowy Targ or the Deputy-Coordinator of Erasmus+ at PPUZ in Nowy Targ during the working hours of the Erasmus+ office to be checked at we website: http://www.ppwsz.edu.pl/study-in-ppwsz-ii.html. Outside the working hours, the Student can send an e-mail to the e-mail address: erasmus@ppwsz.edu.pl. 
4. The Student immediately notifies the Coordinator Erasmus+ at PPUZ in Nowy Targ of any problems connected with the studies which He/ She cannot solve on their own. 

LINGUISTIC REQUIREMENTS:
1. Classes at PPUZ in Nowy Targ are held exclusively in Polish; however the Student can also communicate with the teachers in English. 
2. The Student is obliged to know Polish and English in a degree that enables a free communication with the teachers, students and office employees, as well as an effective participation in classes (the level of the language command: at least B1). 
3. A lack of the required English or Polish command on part of the Student which prevents effective fulfilling of the Student’s duties may be an obstacle to get a credit. Should such a case take place, it is the Student who is responsible for the situation.  

STUDENT’S RIGHTS AND OBILGATIONS:
1. The Student has the right to:
1) apply for admittance to study at PPUZ in Nowy Targ according to the terms and conditions resulting from the partnership agreements between the universities/ colleges, the Erasmus+ Student’s Chart and according to the rules and regulations at PPUZ in Nowy Targ;
2) participate in classes and take exams and credits in subjects included in the Learning Agreement: 
3) obtain information on the College rules and regulations, as well as curricula and course requirements in the given subject; 
4) develop their own interests, using didactic rooms, equipment and resources of the College, and get help from teachers and other employees of the College;
5) actively participate in College life and students’ organisations; 
6) obtain the Transcript of Records in a written form; 
7) study according to an individual studies organisation in compliance with the rules included in the Studies Regulations at PPUZ in Nowy Targ;
8) justify their absence in classes; 
9) apply for prologing the stay at PPUZ in Nowy Targ for another semester if He/ She has fulfilled their Student’s obligations in the current semester, and has got credit in all subjects included in the Learning Agreement; 
10) use a 50%-discount with the Student’s ID, paying for local public transport fees.
2. The Student is obliged to:
1) [bookmark: _GoBack]follow the rules and regulations and the rules for academic community life that are in force at PPUZ in Nowy Targ;  
2) respect the authorities and employees of the College; 
3) take care of Student’s dignity and a good reputation of the College;
4) respect the resources of the College; 
5) participate in classes and organisational meetings; 
6) agree with the teachers on the way, scope and date of dealing with arrears resulting from Student’s absence in classes; 
7) take exams and credits in agreed dates; 
8) submit on time required documents connected with the organisation and the process of studying; 
9) check on a regular basis information on the College website and in the College e-system; 
10) notify the College in writing of any chnages to the contact data. 

3. The Student is required to have the European Health Insurance Card or other health insurance (this applies to students from outside the European Union) with the option of medical transport; it is advisable to buy a liability insurance and an accident insurance. 
